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KOAEKC 3TUKU U CNY)XEBHOIO NOBEAEHWUS PABOTHUKOB
06Lwme NoNoXKeHus

1.1 Kogekc 3Tk u cnyxebHoro noseaeHus paboTHUKOB MyHUUMNanbHOro 61oKETHOro
[IOLLKONbHOrO 06pa3oBaTeNlbHOro y4YpexaeHns AETCKOro capa N2 15 «Pyyeék» r. lMeTtpoBcka
CapatoBckoi obnactv (panee - [OY) pa3pabotaH B COOTBETCTBUM C MOJIOXKEHUAMN
KoHcTuTyummn  Poccuiickoii  ®epepaumy,  TpyAoBOro  KOAEKCa Poccuitckort  ®epepauuu,
(depepanbHoro 3akoHa ot 25 aekabps 2008 r. N 273-03 «O NpOTUBOAEGWCTBUAW KOPPYNLMM»,
TUNOBLIM KOZEKCOM 3TUKU U CITyXKEBHOro NMoBeAEHWs rocyAapCTBEHHDBIX CrTyXKallyx Poccwiickoi
defepaLim ¥ MyHALMNANbHBIX CyXalumx, OACBPEeHHbIM pelleHneM NpesvanyMa CoBeta npu
Mpe3uaexTe PO Mo NPOTUBOAGMCTBUIO KOPPYNLIMK OT 23.10.2010 (npotokon N2 21), KoaekcoMm
3TUKM M CNyxXeBHOro noseaeHusi (efepanbHbix roCyAapCTBEHHbIX MPAKAAHCKMX ClyXalmx
MuHWCTEpCTBa 06pa3oBaHns U Hayku, YTBEPXAEHHOro NpukasoM MwuHobpHayku Poccum ot 22
mioHs 2011 r. N 2047 v UHbIX HOPMaTMBHbIX NPaBOBbIX aKTOB Poccuiickon ®egepauunu, a Takke
OCHOBaH Ha 06LIenpU3HaHHbIX HPaBCTBEHHbIX MPUHLUMMEX U HOpMax poccuiickoro obluectsa
rocyAapcrsa.
1.2. Kopekc npeacrasnser coboit csog 06WMx MpUHLMMOBE npodeccuoHanbHo cnyxe6Hoi
3TMKM W OCHOBHbIX NpaBWn  CNyXebHOro  MOBEAEHUsi,  KOTOpbIM  PEKOMEHAYETCA
pyKOBOACTBOBaTbCS paboTHukaM [JOY He3aBMCMMO OT 3aHMMaeMOM MU JO/DKHOCTY.
1.3. PaBoTHUK, NpuHUMaeMblit paboty [JOY, 0653aH 03HaKOMUTLCS C MOIOKEHUAMU Koaekca n
cobnioaaTh UX B MpoLEecce CBOel CnyxebHo AesTeNbHOCTH.
1.4. Uensmn Koaekca sIBNSIOTCS YCT@HOBMEHWE 3TWYECKUX HOPM W npasun cnyxe6Horo
noBeaeHusi paboOTHUKOB [ANSi AOCTOMHOTO  BbIMOSIHEHWS VMM cBOell npodeccuoHanbHo
[eSTeNnbHOCTH, @ TakKe CoaelicTBUe YKpernneHuio asTopuTera paboTHuikos [0Y, posepus
rpaxaaH K pabotHukam [OY u obecneyeHne eAnHbIX HOPM NOBEAEHNS paboTHukos [0OY.
1.5. Kopekc npu3BaH MOBbICUTb 3(PHEKTUBHOCTL BbIMO/HEHUS paboTHukamu [OY cBoMX
[NOMKHOCTHbIX 06513aHHOCTEN.
1.6. Koaekc CnyXuT ocHoBOM Ans (hOpMUpOBaHuUs B3auMooTHOLEHWA B [JOY, OCHOBAHHbIX Ha
HOpPMax MOpaiu, YBaXMUTE/IbHOM OTHOWEHWM K PaBoTHMKaM CACTEMbI obpa3oBaHusi B
06LIECTBEHHOM CO3HaHWW, @ TaKkKe BbICTYMaeT Kak MHCTUTYT O6L|eCTBEHHOrO CO3HaHMs W
HPaBCTBEHHOCTW PaboTHNKOB 06pa3oBaHus, X CAMOKOHTPOSIS.
1.7. 3HaHue u cobniopeHue paboTHukamu [OY nonoxeHuit Kopekca sBnsieTca OAHWM W3
KpUTEPUEB OLIEHKM UX Cry>xebHOro noeeAeHs.
II. OCHOBHbIE NPUHUMMBI ¥ NPaBuIa cny>ke6Horo noseAeH s
Pa6oTHukoB [1OY
2.1. PaboTtHuku [OY, co3HaBasi OTBETCTBEHHOCTb nepea rocyAapcTBoM, oblwecrsoM ¢
rpaxaaHamu, NpusBaHbl:
a) UCMONHATL AOMKHOCTHblE 06513aHHOCTV AOBPOCOBECTHO W HA BbICOKOM npodeccroHanbHOM
ypoBHe B Liensix obecreyenus adekTnBHoi paboTsl AOY;
6) MCxoauTb W3 TOTO, YTO Mpw3HaHWe, cobniofieHne U 3aluTa npas 1 cBobop yenoseka U
rpaxxaaH1Ha OnpeAensitoT OCHOBHOM CMbIC/ U COepXaHue AeATesIbHOCTU [10Y 1 paboTHWKOB;
B) OCYLLECTB/IATb CBOKO AEATENbHOCTL B MpeAenax nosHomouuit A0Y;




r) He okasblBaTb MPEAnoYTEHUs KaKkuM-60 NpodeccMoHanbHbLIM UK CoLManbHbIM rpynnaM 1
OpraHusauuaM, 6biTb HE3ABUCUMBIMU OT BAWAHWS OTAE/bHBIX rpaxzaH, npodeccroHanbHbIX
WA COLManbHBbIX FPYNn 1 OpraHu3aLmii;

A) vcKnloyaTb AeicTBus, CBSi3aHHble C BUAHAEM KaKux-nbo JINYHBIX, WUMYLIECTBEHHbIX
((pVMHAHCOBbIX) W WHbIX WHTEPECOoB, MPEnSTCTBYIOWMX n06pOCOBECTHOMY  WCMONIHEHUIO
[O/DKHOCTHbIX 0BsI3aHHOCTEN;

e) cobnioaatb 6eCrpuUCTPacTHOCTb, UCKIIOHaIoLLYto BO3MOXHOCTb BAIMSIHUS HA WX CNYXe6HYio
[ESITENbHOCTb PeLleHnii NOSIMTUHECKUX NapTuiA, UHbIX 06LLECTBEHHDBIX o6beanHeHui;

X) cobnioaaTb HOPMbI cnyxe6How, npocheccuoHanbHoON 3TUKY U NpaBsni AEN0BOr0 noBeaeHus;
3) NpOSBNSTb KOPPEKTHOCTb U BHAMATENbHOCTL B obpalleHny € rpaxzaaHamMu U A0MKHOCTHBIMU
nuamu;

1) NpOSIBASTL TEPMMMOCTb U YBaXeHWe K obbluasiM 1 TpaauuusM Hapopos Poccun U Apyrux
roCyAapCTB, YUUTbIBaTb KyNbTypHbIE U UHbIE 0COBEHHOCTW Pa3nUyHbIX STHUYECKUX, coLManbHbIX
rpynn U KoHbeccuit, CnocobCTBoBaTL  MEXHALIMOHANbHOMY U MEeXKoHdeccmoHanbHoOMy
cornacwio;

K) BO3AEPXKMBATLCS OT MOBEAEHNS, KOTOpOE MOrJIO 6bl BbI3BaTb COMHeHWe B [06POCOBECTHOM
ucnonHeHun pabotHukoM AOY AOMKHOCTHbIX 06s13aHHOCTEN, a TaKke u3beratb KOHMANKTHBIX
cuTyaumi, crocobHbIX HaHeCTn yuiep6 ero penyTauum unu aBTopuTeTy aoy;

n) NpUHMMaTb NPeayCMOTPeHHble 3aKOHOAATENbCTBOM Poccuitckoin ®depepauun Mepbl MO
He[OMNYLIEHNIO BO3HUKHOBEHMS KOH(NKTA MHTEPECOB U yperyn1poBaHuio BOHUKLUNX Clly4aes
KOH(IMKTA UHTEPECOB;

M) He MCronb3oBaTh CNyxebHoe MonoxXeHne AnA OKas3aHus BNWUAHWS Ha AeATeNbHOCTb
rOCYAapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO CaMoyrnpaBnieHWs, opraHusaumin, A0/KHOCTHbIX
/UL, FOCYAPCTBEHHbIX CYXALUMX 1 rpaxzaaH Npy pelleHni Bonpocos NNYHOrO XapaKTepa;

H) cobniopaTb ycTaHoBneHHble B [IOY npasuna NyBANYHBIX BbICTYMIEHWI A W NPeaoCTaBneHus
cnyxe6Hol nHdopMaLmv;

0) yBenomnsTb paboToaaTtensi, opraHbl MpoKypaTypbl Wi Apyrvie rocynapCTBeHHble opraHbl
nMbo opraHbl MECTHOro CaMoynpaB/ieHus 060 BCex cnyyasx obpalleHus K paboTHWKY ooy
KaKVUX-NMB0 NNLL B LENISIX CKIIOHEHUS K COBEPLIEHMIO KOPPYMUMOHHBIX npaBoHapyLUeHuit;

n) YBXMUTENbHO OTHOCUTBCS K AEATE/IbHOCTH npeacTasuTeneil CPeACTB MaccoBoit MH(popMaLmy
no uHbopMMpoBaHKio obliectsa o paborte [10Y, a Takke OKasblBaTb COAENCTBME B MOMy4EHUM
[0CTOBEPHOM MH(OPMAaLMKM B YCTAHOB/IEHHOM NOPSIAKE;

p) MOCTOSIHHO CTPEMUTLCS K oBecneyeHmio kak MOXHO 6onee 3(hHeKTMBHOTO PacropsKeHns
pecypcamu, HaxoAsLMMICS B cchepe OTBETCTBEHHOCTH pabOTHUKOB 40v.

2.2. PaBoTtHukam [OY, HaaeneHHbIM opraHnu3auMoHHO-pacropsAnNTENbHBEIMA NOIHOMOYMAAMU MO
OTHOLIEHMIO K ApyruM paboTtHukam [OY, pekoMeHAyeTcs 6biTb 06pa3LoM npodeccroHanuama,
GesynpeyHon penyTaLum, CnocobcTBoBaTh copmmposanmio B [OY 6naronpusTHOro Ans
3 beKTUBHON paboThl MOPasbHO-MCUXOMOTMHECKOro KnmMara.

2.3. PaboTHuku [10Y, HapeneHHble opraHu3aLoHHO-pacrnopsAvTENbHBIMMI NOSIHOMOUMAMK MO
OTHOLEHWIO K ApyrvM paboTHukam [OY, npussabl:

a) NMpUHMMaTb Mepbl MO NPeA0TBPALLEHMIO U YPEryMpoBaHuio KOHIMKTa NHTEPECOB;

6) NPVUHMMaTb Mepbl N0 NPEAYNPEXAEHNI0 KOppynLnK;

B) He A0MycKaTb Cly4aeB NPUHYXAEHNA paBOTHWKOB K Y4aCTUiO B AEATE/NbHOCTM MOMMTUHECKUX
NapTuit, MHbIX 06LECTBEHHDBIX 06beaHEHWN.

III. PekoMeHaaTesNbHbIE 3TUYECKMEe npasuia cnyxebHoro

nosepaenus pa6oriukos AOY

3.1. B cnyxebHoM nosefeHn paboTHUKY [OY peKoMeHAyeTCs UCXOAWTb U3 KOHCTUTYLIMOHHOTO
MONIOXEHUS O TOM, YTO YenoBsek, ero npasa W cBo6OAbI ABNAIOTCS BbiClUEN LIEHHOCTbIO, U
Kaxabll rpaxaaHuH WMeeT MpaBo Ha HEempUKOCHOBEHHOCTH YaCTHON JKW3HW, JIMYHYIO W
CceMeiiHyio TalHy, 3alUuTy YecTu, AOCTOMHCTBA, CBOErO [06poro UMeHu.

3.2. B cnyxebHoM noseaeHnn paboTHIK [I0OY BO3AEpXXMBAETCA OT:

a) no6oro BiUAa BbiCKasbiBaHWA 1 [EeCTBUI AMCKPYMUHALIMOHHOIO XapakTepa Mo npusHakaMm
nona, BO3pacTa, pachl, HaLWOHaNbHOCTH, A3blKa, rPaX/AAHCTEY, coumanbHoro, UMyLLEeCTBEHHOMO
WY CEMEMHOTO MOMOXEHUS, MONUTUHECKUX U PENUTAO3HBIX NpeanoYTeHNN;




6) rpy6ocTy, NPOsIBNEHNIA NMPEeHeBPEXUTENBHOMO TOHA, 3aHOCUMBOCTY, NPEAB3SATLIX 3aMeYaHui,
NpeAbsBNeHNs HENPABOMEPHbIX, HE3ACNYXKEHHbIX 0BBUHEHWIA;

B) Yrpo3, OCKOPBUTENbHBIX BbIPAKEHUA WU pennuK, AeWUCTBUWA, NpensTCTBYIOLWMX
HOpMasbHOMY OBLLEHMIO UK NPOBOLMPYIOLLMX MPOTUBONPABHOE MOBEAEHME;

r) kypexus s [10Y. :

3.2. PaboTtHuku [OY npu3BaHbl Cnoco6CcTBOBaTb CBOMM  C/YXeOHbIM  roBeAeHueM
YCTaHOB/IEHMIO B KOJIIEKTUBE AEMOBbIX B3aVMOOTHOLLEHWUI M KOHCTPYKTUBHOIO COTPYyAHUYECTBa
Apyr C ApyroM.

3.3PabotHukam [OY pekomeHayeTcst 6biTb BEXIMBLIMUM, A06poXenaTesbHbIMK, KOPPEKTHBLIMMU,
BHUMATENbHLIMU U NPOSIBNATL TEPNUMOCTb B 06LLEHUM C rpaXxaaHaMm 1 Konneramu.

3.4. BHewHu Bua pabotHuka [OY Mpu UCMOSMHEHMM MM [OMKHOCTHbIX 06si3aHHOCTEN B
3aBUCMMOCTM OT yCnoBuid pabotbl M dopMmata cinyxebHOro MeponpusTUs  [O/KeH
CrocobCTBOBaThL YBAXUTENbHOMY OTHOWEHUIO rpaXAaH K rocyAapCTBEHHOMY YUPeXAEHWIO,
COOTBETCTBOBaTb OBGLIENPUHATOMY AEN0BOMY CTUIO, KOTOPbIM OTAMYalOT 0dUUManbHOCTb,
CAEpXXaHHOCTb, TPAAWULIMOHHOCTb, aKKypaTHOCTb.

3.5. Opexaa paboTHWKa AOMKHA ObiTb YMCTOW, CBEXEW, BbIMNAXEHHOW, HE3aHOLEHHOW
(BbIrNSiAeTb HOBOW) M UCKIIIOYaTh Bbi3blBatOWME AETaNN.

- Mnatbe unu tbka NPeAnoYTUTENBHO CPeAHEeN ANMHbI KIacCUYecKoro noKpos.

- Bptoku cTaHgapTHOM ANUHBI.

- [DKMHCBI M oAeXaa M3 [DKUHCOBOM TKaHW KJlacCUYecKUX Mopenei, OAHOTOHHble, 6e3
CTUNINCTUYECKMX 3N1EMEHTOB (KpynHble BbiMBKKM, Gaxpoma, CTpasbl, NOTEPTOCTH, 3aK/IEMNKU U
T.N.)

- B Tennoe Bpemsi roga gonyckaertcs HoweHwue dyTbonok 6e3 cMMBOMMKY.

- B xono/iHoe BpeMs roaa AONyCKaeTcs HOLWEHWe Tennbix Mogenel CBUTEpOoB, KOMT, Nyn0BepoB
U T.A. 6€3 ApKUX UM 3KCTpaBaraHTHbIX 3/1EMEHTOB, OTBNEKAIOLMNX BHUMaHMKE.,

- YynKu U KONrOTbl TEIECHOTO MW YepHoro LBeta. MpeanoyTUTeNnbHO HOWEHWE KOMroT MM
YyJIOK B Te4eHMe BCero roaa.

3.6 Ons MeauuMHCKMX paboTHWKOB, paboTHWKOB nuwebnoka, Mnagwux BoCrUTaTenew,
TEXHWYECKNX PabOTHUKOB yuuTbIBasi crieumduky paboTbl, 0653aTeNbHO HOLEHUE creuuanbHowM
oaexnabl:

- Xanar.

- ®apTyK 1 KOCbIHKa ANs pasaayv nuLm.

- ®apTyK ANa MbITbS MOCYAbl U ANS YEOPKY MOMELLEHWIA.

3.7. 0O6yBb B TeUeHuWe Bcero paboyero AHA A0MKHA BbiTb YUNCTOM, YXOKEHHOM, HAYULLEHHOMN.

- Knaccuyeckve Mogenu Hesipkvux TOHOB, FapMOHMPYIOLLIME C OAEXKA0M.

- MpeanoyTeHne MoAENsIM C 3aKPbITbIM MbICOM W MATKOM.

- BbicoTa kabnykoB Tydenb fomkHa 6biTb yaobHa ans paboTbl, HO He npesbiwaTb 10 cm.

3.8. [Ona paboTHMKOB nuMwebnoka, MNaawux BOCMMUTaTENel, TeXHUYeCKuX PpaboTHWKOB,
yuuTbIBas cneunduky paboTbl, 06s3aTenbHo 06yBb 6e3 kabnyka unu Ha HU3KoM Kabryke.

3.9. PabOTHUKM AOMKHBI HEYKOCHUTENBHO COBMI0AaTL NpaBuia IMYHON rurieHbl (BooCkl, Lo
1 PYKU AOMKHBI BbITb YACTBIMU U YXOXKEHHBIMK).

- CTpuxKa akkypaTtHasi.

- AnuHHbIE BONOCHI (HWXKe nney) A0MKHbI BbiTb 3aK0NOThI.

- LiBeT BONOC NpeanoyTUTENbHO eCTeCTBEHHbIX TOHOB.

- Hortv fomkHb! 6bITb @akKKypaTHO M KOPOTKO MOACTPWIKEHDI.

- Jlak ans HorTelt MpeanoYTUTENbHO BbIBMPaTb CMOKOMHBIX TOHOB, M36eras SIPKUX 3N1eMEHTOoB
MaHWKIOpa 1 HacblILLEHHbIX LiBETOB.

3.10. Ucnonb3yeMble gesofopupytolme U napdroMepHble CpeacTBa AOMKHbI UMETb Nerkuii u
HelTpanbHbIi 3anax.

3.11. PaboTHWKM [AOMKHbI MCMONb30BaTh MPOCTble HeBpoCkMe yKpalleHWs, BblAepXaHHble B
AenoBoM ctune (6e3 KpynHbiX AparoLeHHbIX KaMHER, SPKUX U MacCMBHbIX MOABECOK, KY/IOHOB U
T.N.)

- Yacbl cpeaHero pa3mepa.

- Cepbru HebonbLIOro pasmepa.




3.12. 3anpewaeTcs HolWeHWe pasnyHbIX yKpalueHuin paboTHWkaM nuiebnoka.

3.13. [1ns AHEBHOro Makwuska v MaHuKiopa NpUMEHATL Hesipkie CrOKOMHble TOHa.

3.14. MUPCVHr W TaTy AOMYCKAIOTCA TOJIbKO B TOM C/y4ae, eCn OHU CKPbITH oAeXaon.

3.15. PaboTHMKaM 3arpeLiaeTcs MCrosb3oBaTb AN HOWEeHWs B pabouee Bpems creaytoune
BapuaHTbl ofieX/abl U 0ByBU:

- CnopTvieHas oaexpaa u 0bysb (CIOPTVBHBIN KOCTIOM WU ero feTtanu). 3a UCKIoYeHeM
MHCTPYKTOpa M0 (hU3NYECKOW KyNbType.

- Ogexaa Ans akTUBHOrO OTAbIXa (LIOPTb, TONCTOBKY, Maitku U yTEONKM C CUMBOMKON W
TN

- MNnsbkHaa oaexaa.

- Mpo3payHble nnatbs, 6kK 1 61y3Ku.

- BeuepHue Tyanetbl.

- C/ULWKOM KOpOTKMe t06Kku, BNy3Kku, OTKPbIBalOLLME HacTb XWBOTA UM CMIVHBI.

- CunbHo obreratolve (obTarvBatoLme) hurypy 6proku, nnatbs, 106KH.

- MnspkHas 06yBb (LNenaHLbl ¥ TanouKK).

- MaccvBHasi 06yBb Ha TONCTOM nnatdopme.

- BeuepHve Ty Ha BbICOKOM Kabnyke.

- B ogexae v 06yBM He AOMKHbI MPUCYTCTBOBATb Bbi3biBAIOWME IKCTPaBaraHTHbIE netanu,
npuBreKaoLye NpucTanbHoe BHUMaHue.

3.16. B uensix OTMuMa paboTHUKa M MPeaynpeXxAeHns HecTaHAapTHbIX cUTyauuin npwu
B3aMMOAENCTBUM € poauTensmy  (3aKOHHbIMU npeacTaBuTeNsiM1)  BOCMUTAHHWKOB,
nocetutensmu [A0Y paboTHUK MOXET WMETb Ha OAeXAe Geipk c ykasanunem ®.MN.0 u
3aHMMaeMoW AOMKHOCTY.

3.17. Mpu ncnonb30BaHUM CPeacTB Mo6unbHOM cBsian B QY paboTHUK MpW WUCMOSIHEHWUNA UM
[OMKHOCTHbIX 06513aHHOCTEN 3BYK MOBUNLHOrO TenedoHa NepesoauT B 6€e33BYUHbIN PEXMM.
3.18. Mpu HaxoxaeHu B [OY pekoMeHAyeTcsa UCnonb3oBatb B KayecTBe PUHITOHA
MOBUABbHOrO TenedoHa NMbo CTaHAapTHbI 3BOHOK TenedoHa, B0 KNaccuyeckyto My3blKy.
3.19. 3anpelyaercs:

- ucronb3oBaHe B [10Y rapHUTYpbl MOGUIIbHBIX TenedoHoB.

- Ha BpeMst TenetoHHOro pa3roBopa OCTaB/AsTh BOCMUTAHHUKOB 6e3 npucmoTpa.

3.20. Pasrosop no Mo6unbHOMy TenedoHy He A0/MKEH BbiTb ANNTENbHBIM.

IV. OTBETCTBEHHOCTb 3a HapylueHHe noJsioXkeHuii Kogekca

4.1. Hapywerue pabotHukom [0OY nonoxeHun Hacrosiero Kopgekca MOANEXWT MopasibHOMY
OCYXAEHMIO Ha 3aceaHuu eaarornyeckoro CoBeTa [oy.

4.2 CobniogeHve paboTHukom [JOY nonoxeHuit Kopekca y4yuTbiBaeTCs Mpu MPOBEAEHUNA
aTTectaumii, (OPMMpOBaHWM KaapoBOrO pe3epBa AN BbABWXEHUS Ha BbllUECTosLLME
[IOJDKHOCTY, @ TakxkKe NMpY HanoXeHUM ANCLUMMIMHAPHbIX B3bICKaHUM.




